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Question # 10 of 10 ( Start time: 05:41:31 PM, 04 February 2023 ) Total Marks: |

Which one of the following is not required to keep conciseness in writing?
|
3}

Select the correct option

Eliminating wordy expressions

Avoiding unnecessary repetition

Adding eftra and ufrelated information

Including only reley@nt materical

L Search O %0 0 i) ENG  S42PM

OMew @ R B B 8 tsrar tisa'% sulic @cor | Muc 1 css | @css | @mo | B | O we
T @ vuimsvuedupk/Quiz/aip@uestion s ARE B>

Ac.. M Inbox - bel17040

. P 15 Brilliant Compie, ac k

Question # 9 of 10 ( Start time: 05:40:23 PM, 04 February 2023 ) Total Marks: |

is the language of business correspondence written for a general readership

Select the correct option

Formal English

African English

Infarmal English

Commaon English
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Which of the following are central features of c group?

Select the correct option

O

Interaction

Mutual influence

Interdependence

All of the givenoptions
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Question # 5 of 10 ( Start time: 05:38:05 PM, 04 February 2023 ) Total Marks: |

All of the following are considered as the core volues@f comf@ctness, except
|
3}

Select the correct option

O

Punctuation

Loudness

Proper gramimar

Spelling

®
O
O

el
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Question # 9 of 10 ( Start time: 09:23:40 PM, 03 February 2023 ) Total Marks: |

Diagrams are excellent for conveying all of the following, except :

Select the correct option

O

Information about structure

Infermation about shape

O

Informatiahabout audience

Information about sige
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All of the following are the characteristics of conerete writing EXCEPT:

Select the correct option

O

Definite

Specific

Vague
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Question # 7 of 10 ( Start time: 09:21:23 PM, 03 February 2023 ) Total Marks: |

Which of the following cannot result from incomplete messages?

Select the correct option

O

Loss of goodwill

toss of sales

Loss of volugd eustomers

Gaining good ndme
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Question # 6 of 10 ( Start time: 09:20:26 PM, 03 February 2023 ) Total Marks: |

Which one of the following is not required to keep concis@ness in writing?

Select the correct option

O

Avoiding unnecessary repetition

Including only relevant material

Eliminating wordy expressions

Adding extra and unrelated information
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Question # 5 of 10 ( Start time: 09:19:28 PM, 03 February 2023 ) Total Marks: |

While preparing for elfective business writing Planning Stage involves all of the following, EXCEPT
|
3}

Select the correct option

Determining your purpose

Censidering your reader

Choosing appropriate clothes

Determining the appropriite content
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Question # 4 of 10 ( Start time: 09:18:55 PM, 03 February 2023 ) Total Marks: |

All of the following steps are found in the planning stage®f business writing, EXCEPT:

Select the correct option

O

Determine your purpose

Consider your reader

Choose your idea

Proofreading
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Question # 3 of 10 ( Start time: 09:17:28 PM, 03 February 2023 ) Total Marks: |

All of the following are the elements of effective written communication, EXCEPT:

Select the correct option

Conciseness

Zorrectpess

Cleanlineds

Courtesy
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Question # 2 of 10 ( Start time: 09:16:25 PM, 03 February 2023 ) Total Marks: |

In an effective writing Emphasis stands out in two positiofis .&.otfin:

Select the correct option

O

The middle and the body

The beginning and the and

The lead and the body

The body and the end
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“His GPA in 2000(MBA) was 3.9 on a four point scale.”
Which of the following is a correct and more concrete exarmple of abave statement?

Select the correct option

His GPA was 3.9 on a four point scale.

His.GPA was good in 2000.

Alllof the-given options

He got a godd scofe in hisMBA Program.
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Question # 4 of 10 ( Start time: 05:36:17 PM, 04 Februdry 2023 )

& 9. ~ T E 7 ) NG 26PM

B0 | @D
PEBE U @ A
M Inbox - be1704035.. <P Success is not the k.,

Total Marks: |

Which of the following can help the presenter to avoid @ copipiter catastrophe?

Select the correct option

Use the Internet in real-time

O

Have a contingency plan

Have back-up technical support available

Have a contingency plan and back-up technical support available
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Question # 10f 10 ( Start time: 05:34:52 PM, 04 February 2023 ) Total Marks: |

Diograms are excellent for conveying all of the following; Except

Select the correct option

Information about audience

Information about shape

Informatian about structure

Information about size
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Question # 10 of 10 ( Start time: 09:25:17 PM, 03 February 2023 ) Total Marks: |

Writing with o you-attitude shows sincere forf the reader.

Select the correct option

Curiosity

Concern

Symipathy

Apathy
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